
 
 
 
 
 
 
 
 
REQUEST FOR PROPOSAL 
 
TO:  Vendors 
 
FROM: Dr. Terry E. Arbogast, II 
  Division Superintendent 
 
  Richard R. Franklin 
  Assistant Superintendent, Curriculum 
 
DATE:  April 15, 2020 
 
RE:  Request for Proposal (RFP) 
  RFP Number—6-2020 
  Title of RFP— Sports Officiating Services 
 
GENERAL INSTRUCTIONS 
 
Enclosed are specifications and forms for subject RFP.  This solicitation and resulting 
contract(s) shall be established using procedures applicable to competitive negotiation.  
You are hereby requested to submit your proposal to furnish the specified goods and/or 
services. Please note that proposal(s) must be submitted on the forms provided with this 
request.  Proposals will be received as follows: 
 
 PLACE:   School Board Office 
 RECEIVING DATE:  May 13, 2020 
 RECEIVING TIME:  2:00 p.m. 
 OPENING TIME:  2:15 p.m. 
 
Any proposal received after the receiving date and time stated above will not be 
considered. Also, all proposals will be received subject to the conditions cited herein.  
GCPS reserve the right to reject any or all proposals in whole or in part, to waive any 
informality and to base all conclusions, decisions, and actions in accordance with the best 
interests of GCPS. It is also understood that GCPS shall be the sole deciding authority on 
the acceptance of proposals and any subsequent action thereto including award or non-
award of contract(s). Proposals will be regarded as firm for 45 days after the receiving date 
cited above and, except as mutually agreed upon by subsequent negotiation, may not be 
withdrawn or altered during that time. 



TRANSMITTAL SHEET #1 
 
TO:  Richard R. Franklin 
  Assistant Superintendent, Curriculum 
 
FROM: Company or Individual Indicated Below 
 
RE:  Transmittal of Proposal 
  Number—6-2020 
  Title—Sports Officiating Services 
  Receiving Date—May 13, 2020 
  Receiving Time—2:00 p.m. 
  Opening Time—2:15 p.m. 
 
In compliance with this RFP and subject to all the instructions, specifications, and 
conditions imposed herein, the Undersigned offers and agrees to furnish and deliver any 
one or all the goods and/or services described at the price(s) indicated.  We hereby submit 
this proposal and agree to enter into a written contract, if requested, and to furnish such 
security as the attached proposal conditions may require.  Also, we herewith assure the 
buyer that we are conforming to the provisions of the Civil Rights Act of 1964. 
 
My signature below certifies that this proposal is made without prior understanding, 
agreement, or connection with any corporation, firm, or person submitting a proposal for 
the same goods and/or services, and is in all respects fair and without collusion or fraud.  I 
understand collusive bidding is a violation of the Virginia Governmental Frauds Act and 
Federal Law and can result in fines, prison sentences, and civil damage awards.  I further 
certify that the goods and/or services to be provided pursuant to this proposal fully satisfy 
each of the identified terms, requirements, conditions and coverages described within the 
RFP or if such goods and/or services differ in any manner from that described in the RFP, 
all differences are specifically identified and fully described. I certify that I am authorized to 
sign this proposal for the company or individual making this offer. 
 
COMPANY NAME  _________________________________ 
 
ADDRESS   _________________________________ 
 
    _________________________________ 
 
TELEPHONE  _________________________________ 
 
DATE    _________________________________ 
 
SUBMITTED BY  _________________________________ NAME 
 
    _________________________________ TITLE 
 
    _________________________________ SIGNATURE



SPECIFICATIONS 
 
The Giles County Public School System (GCPS) is soliciting proposals for sports officiating 
services.  The resulting contract will be placed with the chosen vendor for a period of 
approximately three years (July 2020 to June 2023) and will not be re-advertised on an 
annual basis unless deemed necessary by the Giles County School Board.  All responders 
must have met the minimum of all identified requirements.  At the conclusion of the original 
3 year contract, GCPS reserves the right to extend the contract for up to 3 additional one-
year terms with a possible agreed upon increase in compensation not to exceed the 
increase in the consumer price index.  
 
The Giles County Public Schools plans to award one contract to one offeror who meets the 
criteria. Once under contract, the offeror will be asked to perform sports officiating services 
for all Giles County Varsity, Junior Varsity, and Middle School Athletic Programs. It is the 
Giles County Public Schools’ intent to contract with a qualified group of individuals or 
association(s) for the organization, implementation, and operation of the booking and 
staffing of officials for all athletic programs. However, given the broad scope and number of 
sporting events for which services will need to be procured and the need to procure 
coordinated and centralized scheduling services in addition to officiating services, the Giles 
County Public Schools may need to award multiple contracts depending on the 
qualifications and capacity of the offeror. Should the contracted offeror be unable to 
provide all requested services, the Giles County Public Schools reserve the right at all 
times to award contracts for individual sports to other offerors. 
 
The selection process will be in compliance with the regulations under the provisions of the 
Virginia Procurement Act and Giles County School Board Policy.  It is understood that 
GCPS reserves the right to cancel any contract resulting from this solicitation immediately 
upon providing notification to the contractor in writing from GCPS.  This cancellation will be 
without liability or penalty to GCPS for breach of contract.  GCPS does not discriminate 
against faith-based organizations. 
 
TERMINATION FOR NONAPPROPRIATION 
Notwithstanding any contrary provisions in this Agreement, the School Board may, at its 
option, terminate this Agreement as of the end of its fiscal year if funds are not 
appropriated which, in the opinion of the School Board, are sufficient to meet its obligations 
hereunder. If sufficient funds are not appropriated, the School Board shall give the Vendor 
written notice of termination within ten (10) days after the adoption of the final budget for 
such fiscal year. 
 
SUBMISSION REQUIREMENTS 
A complete response consists of the following: 
1. Mailed or otherwise delivered in a sealed envelope which indicates the return 

address of the sender, RFP number, title, receiving date, and time on the outside of 
the envelope. 

2. The transmittal sheet(s) enclosed with this document properly completed. 
3. Certificate of insurance, if applicable. 
4. Substitute W-9 form (attached). 
5. Responses should be prepared simply and economically, providing a 



straightforward and concise description of the respondent’s capabilities to satisfy the 
requirements of this request. Emphasis should be placed on completeness of 
services offered and clarity of content. 

6. Please present qualification information given below: 
Part 1:  Desire – Express the desire of the association to perform the services by 
letter. 
Part 2:  Office – State a brief history of the association, size, titles of staff, location, 
years in practice, and other applicable information. 
Part 3:  General Experience – Give a brief account of overall experience of the 
association. 
Part 4:  Sanctioning – Give the information pertaining to the association’s 
compliance with the Virginia High School League’s requirements for sanctioning of 
the association and registration of all individual officials. 
Part 5:  Compliance – Give information regarding how the association complies with 
Virginia High School League requirements for sports testing and rules clinic 
attendance. 
Part 6:  Liability – Give information covering your liability and general insurance 
coverage limits, and deductibles. 
Part 7:  Performance Qualification – Give the professional qualifications of any 
officials to be assigned to the Giles County Public Schools athletic events and an 
overview of how the association would preclude any conflicts of interest with noted 
officials and any individuals associated in any way with the athletic events of the 
Giles County Public Schools. 
Part 8: Coordination of Services – Provide a description of how the association 
would schedule the requested number of officials for each event upon notification by 
the principal/athletic director. The description should also note procedures for the 
coordination of services with the principal/athletic director in the event of a schedule 
change due to inclement weather of unforeseen circumstances. 
Part 9: References – Provide three (3) names and addresses of superintendents of 
school divisions where you have performed officiating services for schools during 
the past five (5) to ten (10) years. 
Part 10:  Other Information – Denote any other information not heretofore requested 
which in your judgment would be beneficial in evaluating the qualifications and 
capabilities of your association. 

7. Any additional information as may be required by GCPS. 
 
EVALUATION CRITERIA 
Proposals shall be evaluated based on the criteria listed below. Information and/or factors 
gathered during interviews, discussions, and/or negotiations shall also be utilized in the 
final selection decisions. 
1. Experience and expertise in providing qualified officials for varsity, junior varsity, and 

middle school sporting events/programs listed and appropriately scheduling said 
officials for their assigned sporting events (baseball, boys basketball, girls 
basketball, boys/girls soccer, football, softball, volleyball). 

2. Qualification of officials, specifically, the training program(s) utilized by individuals 
that would be assigned to officiate events associated with athletic programs listed in 
#1. 

3. A listing of the number of certified, approved, and registered officials for each 



available sport for which the association is requesting to perform services. 
4. Ability of the association to adhere to and integrate itself into the requirements as 

set forth by the Virginia High School League. 
 
AWARD CRITERIA FOR NON-PROFESSIONAL SERVICES (if applicable) 
The Giles County Public Schools may engage in individual discussions with offerors 
deemed fully qualified, responsible, and suitable on the basis of initial responses. At the 
discussion stage, non-binding estimates of fees may be addressed. At the conclusion of 
the discussions (if applicable), on the basis of evaluation factors published in the RFP, and 
on all other information developed in the selection process, the offeror will be ranked in 
order of preference. Contract negotiations shall be entered into with the offeror ranked first. 
If a contract satisfactory and advantageous to the Giles County Public Schools can be 
negotiated with a price considered fair and reasonable, the award shall be made to that 
offeror. Otherwise, negotiations with that offeror ranked first shall be formally terminated, 
and negotiations conducted with the offeror ranked second, and so forth, until such a 
contract can be negotiated at a fair and reasonable price. Should the Giles County Public 
Schools determine in its sole discretion that only one offeror is qualified or that one offeror 
is clearly more highly qualified and suitable than the others under consideration, a contract 
may be negotiated and awarded to that offeror. 
 
NON-DISCRIMINATION 
Per Virginia Code § 2.2-4311 (if contract exceeds $10,000): 
1. During the performance of this contract, the contractor agrees as follows:  
a. The contractor will not discriminate against any employee or applicant for 
employment because of race, religion, color, sex, national origin, age, disability, or other 
basis prohibited by state law relating to discrimination in employment, except where 
there is a bona fide occupational qualification reasonably necessary to the normal 
operation of the contractor. The contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices setting forth the 
provisions of this nondiscrimination clause.  
b. The contractor, in all solicitations or advertisements for employees placed by or on 
behalf of the contractor, will state that such contractor is an equal opportunity employer.  
c. Notices, advertisements and solicitations placed in accordance with federal law, rule 
or regulation shall be deemed sufficient for the purpose of meeting the requirements of 
this section.  
2. The contractor will include the provisions of the foregoing paragraphs a, b and c in 
every subcontract or purchase order of over $10,000, so that the provisions will be 
binding upon each subcontractor or vendor.  
 
DRUG-FREE WORKPLACE 
Per Virginia Code § 2.2-4312 (if contract exceeds $10,000) 
The following provisions shall be in place for contractor:  
During the performance of this contract, the contractor agrees to (i) provide a drug-free 
workplace for the contractor's employees; (ii) post in conspicuous places, available to 
employees and applicants for employment, a statement notifying employees that the 
unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled 
substance or marijuana is prohibited in the contractor's workplace and specifying the 
actions that will be taken against employees for violations of such prohibition; (iii) state 



in all solicitations or advertisements for employees placed by or on behalf of the 
contractor that the contractor maintains a drug-free workplace; and (iv) include the 
provisions of the foregoing clauses in every subcontract or purchase order of over 
$10,000, so that the provisions will be binding upon each subcontractor or vendor.  For 
the purposes of this section, "drug-free workplace" means a site for the performance of 
work done in connection with a specific contract awarded to a contractor in accordance 
with this chapter, the employees of whom are prohibited from engaging in the unlawful 
manufacture, sale, distribution, dispensation, possession or use of any controlled 
substance or marijuana during the performance of the contract.  



SUBSTITUTE W-9 FORM 
 
 
 
Name of Company or Individual: ______________________________________ 
 
Business Name (if different than above): ______________________________________ 
 
Check appropriate box:     _____ Individual/Sole Proprietor     _____ Corporation 
                                           _____ Partnership     _____ Other 
 
Address:      ____________________________________________________________  
 
City, State, Zip:     ________________________________________________________  
 
Taxpayer Identification # (or social security #):  _________________________________ 
 
 
 
Certification: 
 
Under penalties of perjury, I certify that: 
 
1. The number shown on this form is my correct taxpayer identification number (or I 

am writing for a number to be issued to me), and 
2. I am not subject to backup withholding because: (a) I am exempt from backup 

withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) 
that I am subject to backup withholding as a result of a failure to report all interest or 
dividends, or (c) the IRS has notified me that I am no longer subject to backup 
withholding, and 

3. I am a U.S. person (including a U.S. resident alien), and 
4. My company does not owe back taxes to Giles County, and 
5. Any items my company is providing do not contain asbestos or Canadian mineral 

fibers, and 
6. I certify that my company is covered under worker's compensation and will abide by 

all federal and state laws, and 
7. Per School Board Policy DJF, I certify that our company’s employees (those that will 

be in the presence of students during regular school hours or during school-
sponsored activities):  
(a) have not been convicted of a felony or any offense involving the sexual 
molestation or physical or sexual abuse or rape of a child; and 
(b) have not been convicted of a crime of moral turpitude. 

 
______________________________________    ____________________  
Authorized Signature      Date 
 


